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1. O01mue moJI0KeHHUSA

1.1. JJannoe Ilonoxenue paspaboTtano B coorBercTBUM ¢ DepepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 oOpa3zoBanuu B Poccuiickoit @enepauun» ¢ uameHeHusMu , O3 ot 29.12.94 Ne
78-®3 «O OubmmoreyHoM pnene» B pepakuuu ot 1 mas 2019 r., Ilpukazom MuHucTepcTBa
KyneTypsl Poccuiickoit @enepauuu ot 8 oktsi0ps 2012 roma N 1077 «O6 yrBepxaenun [Topsaka
ydeTa JOKYMEHTOB, BXOJIIUX B COCTaB OMOMMOTEUHOro (OHAa» C U3MEHEHUSMH Ha 2 (eBpais
2017 roma, Ilucemom MuHuctepcTBa oOpazoBaHuss W Hayku Poccuiickoit ®enepanuu 0T
08.12.2011r. Ne M/I-1634/03 «O0 ucnonbp30BaHUM YUeOHUKOB B 00pa30BaTEILHOM IpoOIecce», a
take YcrasoM ['BOY COLI c. EkarepuHoBKa W ApPYrMMH HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMU
Poccuiickoit @enepanuu, perinaMmentupyromumu gestenbHocts ['bOY COLI c. ExatepuHoBKa.
1.2. Hacrosmee Ilomoxkenue o mikonbHOM Oubnmoreunom ¢oune (mamee — IlomokeHue)
ompenenseT MOpsIoK yuera oubarnoreynoro (GoHma U MexaHU3M (OPMHUPOBAHUS, COXPAHHOCTU U
NPEJOCTaBICHUSI B TIOJb30BAHME YYCOHUKOB, Y4EOHBIX MMOCOOMH, Y4EOHO-METOIUYECKUX
MaTepHalioB O0ydJaroUIMMCsl 00pa3oBaTeIbHOM OpraHu3anuu (Jajgee — IIKOJIa), OCBAUBAIOIIUM
OCHOBHBIE 00Opa3oBaTeNbHBIE MPOrpaMMbl B TpeAenax (eaepanbHbIX TOCYIapCTBEHHBIX
0o0pa30oBaTeNbHBIX CTAHJAPTOB, a TaKKE 3aKpeIUIsIeT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeIbHON AEATEIbHOCTH.

1.3. IlonsTus, ucnoas3yemsle B Ilonoxennu:

Yueonuk — yaebHoe u3nanue, coaepKaiiee CHCTEMaTHIECKOe H3JI0KCHHE YIeOHOW JUCIIUITIINHBL,
COOTBETCTBYIOIIEEe y4eOHOM MporpaMMme U O(pUIIHAIEHO YTBEPKIEHHOE B KAUeCTBE JAHHOTO BHJA.
MoskeT ObITh TIPECTaBIICH B IEYaTHOM U AIEKTPOHHOU dopMme.

Yueonoe nocooue — yuebHOe wu3MaHWE, NOTOJHSIONIEE WIM 3aMEHSIONIEE YACTUYHO WU
MOJIHOCTBIO YU€OHHK, O(DUIIHMATIBLHO YTBEPKACHHOE B KAYeCTBE JAHHOTO BUA.

Pabouasn mempaos — yueOHOe TmoOcoOMe, UMEIOIIee OCOOBIM IUIAKTUYECKUU ammapar,
CIOCOOCTBYIOITUI CaMOCTOSITENEHOM paboTe 00yJaronierocs: HaJl 0CBOGHHEM y4eOHOTO TpeMeTa.
Yueono-memoouueckue mamepuanst — COBOKYIIHOCTh MAaTEpPHANOB, B IOJHOM 00OBeMe
o0ecrneynBaromuX MpernojaBaHue JaHHOW JUCIMIUIMHBI (aTiachl, KOHTYpPHbIE KapThl, TOYPOYHOE
IUTAaHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUH, CIIPABOYHBIEC U3/IaHU, pabodHe MPOrpaMMBbl U T.1I.).
Cpeocmea o00yuenusa u eocnumanusa — Jpyrue WUCTOYHMKHM y4deOHOM uHOpManuy,
npeaocTaBiIsieMble 00yJaroImuMcs B X0/1e 00pa30BaTeIbHOM 1S TENbHOCTH.

1.4. ILenbto Hactosuero IlonoxxeHus sBisieTcs CO3JaHUE YCIOBUM A MaKCHMAaJIbHOTO
oOecrieueHnss Y4eOHOW JNHUTEpPaTypold OOYYAIOIIMXCSl IIKOJBI, MOBBIIIEHHE OTBETCTBEHHOCTH
MEIarOTMYECKOTO KOJJIEKTHBA M CEMBH 32 MPABWIBHOE, PAIIMOHATIHLHOE UCIIOJIb30BaHUE IIKOJIBHBIX
y4eOHUKOB, OpraHu3anusi paboThl cpenu OOydyaloUMXCsl M UX POJHUTENECH MO0 BOCHUTAHUIO
OCO3HAHHOTO, OEPEKHOT0 OTHOIICHUS K YUCOHHUKY.

1.5. Yuer n0oKyMeHTOB OMOIMOTEUHOro (OHMIA SBISIETCS OCHOBOM OTYETHOCTH M IUIAHUPOBAHUS
JEeSITENLHOCTH OMOTMOTEKH, CIIOCOOCTBYET 00ECIIEYCHUIO €0 COXPAHHOCTH.

2. ®opmuposanue GoHAa y1eOHUKOB U NOPAAOK yueTa (poHIa y4eOHOH JUTEePaATypPhI
2.1.  KommnektoBanue ydeObHOTO (oHIAa OMOTMOTEKH IIKOJBI MTPOMCXOJUT HA OCHOBE
yTBepkaaeMbIXx DenepanbHbIX MepeuyHeil ydeOHUKOB, PEKOMEHIOBAaHHBIX K HUCIOJIb30BAHUIO TPU
peanu3ali  UMEIOIIUX TOCYAapCTBEHHYIO AKKpEAWUTAIMIO 00pa30BaTelbHBIX IMPOrpPaMM
HAYaLHOTO OOIEero, OCHOBHOTO OOIIEro, cpeaHero ooOmero oOpa3oBaHus, MepeyHei
OpraHu3alliii, OCYILECTBIAIOIIUX BBINYCK YYE€OHBIX IOCOOMH, KOTOpBIE JOIMYyCKAaIOTCA K
UCTIOJIb30BAHUIO TIPU peaTU3allii UMEIOIUX ITOCYIapCTBEHHYIO aKKPEAUTAIIMIO 00pa30BaTEIbHBIX
nporpamm. ExxeroHo yrBepxaaeTcs rnepeueHb yueOHHUKOB M y4eOHBIX mocoOuii 00pazoBaTenbHOM
OpraHu3aluH.
2.2.  OOpa3zoBaTenbHasi OpraHU3aLMUs CAMOCTOSTENIbHA B BEIOOPE U OTIPE/ICTICHUN:

¢ KOMIUIEKTa YYEOHHMKOB, Y4YEOHBIX MOCOOMH, Y4eOHO-METOIMUYECKHX MAaTepHajoB,

o0ecreynBaroImuX MpernoiaBaHue yueOHOTO MpeIMeTa, Kypca, TUCIUTUIMHBL (MOTYIIs);



« cpenactB oOOy4deHHsT M BOcHUTaHUsA. BbIOOp cpenctB oOydeHHs W BOCIHMTAHHS
ompenensercs cnenuukoi conepxaHusg u (GOpPMON OpraHu3aluu 00pa30BaTEILHOM
JeATeTbHOCTH.

2.3. Ilomonnenme yueOHOro ¢oHOA oOOecreunBaeTCsl 3a CYeT CPelCTB (elnepajbHoOro,
PETMOHAIBHOTO, MYHHLIMNAIBHOTO OrokeroB (cr.35, m.2 ®@expepanpHoro 3akoHa «O0
oOpazoBanun B Poccmiickoit ~ ®Denepanun»); MHBIX  HUCTOYHUKOB, HE  3alpEIICHHBIX
3akoHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3IHOTO TMOXXEPTBOBaHHUA (DU3UUECKUMHU H/HIH
IOPUINYECKUMU JINLAMHU.
2.4. B nemnax obecriedeHus oOyyaromuxcs yaieOHUKaMH, YU€OHBIMH MTOCOOMSIMU IIIKOJIa MOKET
B3aMMO/ICHCTBOBATH C APYTMMHU 00I1€00pa30BaTENbHBIMU OpraHU3alMsAMU pailoHa, YTpaBiIeHUEM
oOpa3oBaHusl.
2.5. HenocpenctBeHHOE PYKOBOJCTBO M KOHTPOJb pabOThHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMONMOTeYHOro  (OHJA IIKOJBHBIX YYCOHHKOB  OCYILECTBISET JHPEKTOP
00pa30BaTebHON OpraHu3aIly.
2.6. JlomyckaeTrcs HCIOJNB30BaHUE Y4eOHO-METOJMUYECKUX KOMIUIEKTOB, BXOJSAIIUX B
@denepallbHBIN  MEepevYeHb y4YEeOHWKOB, COTJIACOBAaHHBIX Ha IlemarorudeckoM CcoBeTe u
YTBEPKJICHHBIX IPUKA30M AUPEKTOPA HIKOJIBI.
2.7.  Hns 3¢dexkTuBHON oOpraHuzanyu 00pa3oBaTENbHON JAEATEIBHOCTH UCIIONB3YETCsl y4eOHO-
MeTOouecKoe o0ecreyeHne U3 OTHON MPeAMETHO-METOANYECKON JIMHUH.
2.8.  Ilpomecc paboTsl o GpopMupoBaHHIO POHIA YIeOHON JTUTEPATYPHl BKIIOYAET CIETYIONINE
STaIbI:

e paboTa TeNarormyeckoro KojulekTuBa ¢ @DenepaibHBIM IEepeyHEM  y4eOHHUKOB,

PEKOMEH/IOBaHHBIX (JIOMYIIEHHBIX) K HCIOJIH30BAHUIO B 00pa30BaTENbHBIX OPraHU3aLUAIX;

® [IOATOTOBKA CIHCKA Y4eOHHKOB, IUTAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4EOHOM TrOJIy;
® IpeloCTaBJICHUE CHUCKa yueOHNKOB [learornyeckoMy COBETy Ha COTJIACOBaHHUE;
® MAarHOCTUKAa YPOBHA 0OECHeueHHOCTH oOydaroumxcs Yy4yeOHOW JHuTepaTrypoil Ha

CIICAYIOMINK Y4eOHBIN IO/l B COOTBETCTBUU C KOHTUHI€HTOM OOYYalOIIHUXCs, COCTaBIICHUE

MEPCIEKTUBHOTO TUIaHA KOMIUIEKTOBaHHS yueOHoTo (poHaa;

e odopmieHHE 3aKa3a y4eOHUKOB M y4eOHBIX MOCOOHMI B COOTBETCTBHM C YTBEP)KICHHBIM

CTMHMCKOM Y4€OHHKOB M TUIAHOM KOMIUIEKTOBAHUS;

® IIpHEM U Y4eT BHOBbH ITOCTYIUBIICH yueOHOM TUTEpaTyphl B OMOIMOTEKY.
2.9. bubnuoreynsiii GOHA MIKOJBHBIX YYCOHMKOB YUYUTHIBACTCS U XPAHHUTCSA OTICIBHO OT
OCHOBHOTO (pOH/A IMIKOJIHHON OMOIHOTEKH.
2.10. K oubnuomeunomy onoy yueonoit numepamypvr (yieOHOMY (OHIY) OTHOCSTCS
yueOHUKH, yueOHbIe TocoOus, opdorpaduueckue cioBapu, MaTeMaTHYeCKue TabIHIbl, COOPHUKU
yIpaKHEHUH U 3a7a4, MPAKTUKYMbl, KHUTH JJIs1 YTEHHsI, XpPEeCTOMATUH, paboune TeTpau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM U OJIEKTPOHHOM BHUJE, COJEp)KaHHE KOTOPBIX OTBEYAET
tpeboBanussm  PI'OC, oOecneyuBalOMMX MPEEMCTBEHHOCTh HM3YUYEHHUsS  JTUCHMIUIMH U
CHCTEMaTH3MPOBAHHBIX 110 00pa30BATEIBHBIM 00JIACTSM.
2.11. JlokyMeHTHI, BKJItoYaeMmble B (OHJ OMOIMOTEKH, Mapkupyrorcs. IIpu 3ToM MOryT OBITH
UCTIOJIb30BaHbI IITEMIIENH, KHIKHBIC 3HAKH, MHIUBUAYaIbHbIE IITPUXOBBIE KOJBI, IPYrHUe BUIBI
MapKHUPOBKH.
2.12. JIOKyMEHTBHl TOCTYHAalOT B OHOJIMOTEKY M BKJIIOYAIOTCS B OMOIMOTEYHBIH (oHA B
pe3yibTaTte IOCTaBKU O0S3aTENBHOIO H3K3EMIUISPA, MOKYNKH (MOJMUCKH, OOMEHa, IapeHwusd,
MOKEPTBOBAHMSA, KONHMPOBAHMUA  OpUTMHAIOB W3  (oHma Oubmmoreku).  J{OKyMEHTHI,
MOJITOTOBJICHHBIE K NpHUeMy B OMOMMOTEUHbIH (HOHH, MOABEpPraioTcs MEpBUUHOM 00paboTKe U
WH/IUBUYaTbHOMY yYeTy.
2.13. JlokyMeHTbl IpPUHMMAIOTCS IO NEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJIagHas, akxT),
BKJIFOYAKOLIUM CIIUMCOK MOCTYIJIEHUM.
2.14. TlpueM JOKYMEHTOB, MOCTYNAIOIIMUX B OMONMOTEKYy O3 MEepBHUYHBIX JOKYMEHTOB Ha
6€3B03Me3/1HOM OCHOBE (00s3aTeIbHbBIE SK3EMILISAPHI, JETO3UTHBIE K3EMIUIPHI MEKTYHAPOIHBIX



opranu3ainuii, 0e3BO3ME3/JHbIC MOCTYIUICHHUS W3 HEU3BECTHBIX W AHOHUMHBIX HCTOYHHKOB),
odopmIIseTcs akTOM O IpUeMe TIOKYMEHTOB.
2.15. TlpueM HOKyMEHTOB, MOCTYMAIOIUX B OMOIHOTEKY OT IOPHIMYECKOTO, (PU3HMUECKOTO JINIA
B BHUJIC Jlapa ¢ YKa3aHUEM ero Ha3HaueHUs JUIS MOMOoJIHEHUs OnbnnoredHoro Gouaa, ohopmiseTcs
JIOTOBOPOM IOKEPTBOBAHHUS B COOTBETCTBHUM C ['paxknaHckuM kojaekcoM Poccuiickoit denepanmun
(ct. 574, 582).
2.16. IlpueM HOKyMEHTOB OT 4YHTAaTelIell B3aMEH YTEPSHHBIX M IMPU3HAHHBIX PaBHOLIEHHBIMHU
yTpaueHHbIM, oOdopMisieTcss akToM O TnpuéMe JOKYMEHTOB B3aMEH YTepsHHBIX. B axre
yKa3bplBaeTcsl  (paMuiIMs, WHUIMAIBl  YUTATeNs, CBEICHHS 00  yTepSHHBIX  HM3IaHUAX
(perucTpalluOHHBIA HOMEp, KpaTKoe OubOIHorpaduueckoe OMUcaHue U3JaHus, [IEHa) CBEACHUS O
NPUHATBIX U31aHUAX (KpaTkoe Oubarorpaduueckoe onrcaHue u3IaHusl, [eHa), OANUCH YATATENs
U IPUHUMAIOIEH CTOPOHBI.
2.17.  VYuér 6ubmmoteyHoro Qonma yueOHOI NUTEpaTypbl OTpa)kaeT MOCTYIUICHUE, BHIOBITHE,
oOmyro BenMuuHy (poHma y4eOHUKOB, U CIY)KHT OCHOBOH €ro NpaBHJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO MCTIOJIB30BAHUS U COXPAHHOCTHU, OCYILIECTBIICHUS! KOHTPOJIS 32 HAJIMYUEM U JIBUKCHUEM
y4eOHUKOB.
2.18. IIpouecc yuera O6ubmumoreyHoro (oHga y4eOHHKOB BKJIIOYAET: NMPHUEM, IITEMIIEICBaHUE,
PETUCTpAIMIO MOCTYIUICHUS, pAcIIpe/IeICHuUs 10 KJIaccaM, BBIOBITHS, a TaKXKe MOABEICHHE UTOTOB
IBUKEHUS (OHJIA U €TO MTPOBEPKY.
2.19. Bce omepamuu No y4eTy MPOU3BOJATCS MENAroru - OMOIMOTEKapeM, CTOMMOCTHBIM y4eT
BezeTcsl Oyxrantepueil, oociayxuBaromeil mkony. VHBeHTapusanus yueOHoro (oHIa U CBEpKa
JTAHHBIX OMOTMOTEKU U OyXTraldTepuy MPOBOJUTCS E€KETOHO.
2.20.  Yuer yueOHOI JIUTEPATyphl OCYIIECTBIICTCS TPYIIIOBLIM CIOCOOOM 1 BeneTcs B «Kuure
cymmapHoro yudeta» (manee - KCY) u (wnu) snekrponHoM Bujge. KCVY yueOHUKOB XpaHUTCS B
OubIMOTEKE NOCTOSHHO.
2.21. KCY cocTout U3 Tpex YacTeu:
Yacte 1. Iloctymnenue B ¢oHxa. B 3Ty dacTh 3ammchiBaeTcs oOIliee KOJUYECTBO MOCTYMHBIIUX
y4eOHUKOB M MX CTOMMOCTH C OO0s3aTENbHBIM YKa3aHHEM HOMEpa M JaThl CONPOBOAUTEIHLHOTO
nokymenTa. HoMep 3anucu exeroqno HaunHaetrcsi ¢ Ne 1 1 ua€r 1o nopsiaiKy noCTyIIeHUH.
Yacte 2. BpiObiTHe M3 Qonma. B 3Toil uyacTu 3amuchiBalOTCS HOMEpa aKTOB Ha CIHCaHUE
y4eOHUKOB C YKa3aHHEM JaThl YTBEP)KJICHHS aKTa M OOILIEro KOJMYECTBA CHHCAHHBIX YUCOHUKOB
Ha o0uryro cymMy. Hymepanus 3anucei 0 BIOBIBIINX W3/IaHHUSIX M3 T0JIa B TOJT IPOIOJIKAETCS.
Yacte 3. Utorm ydera apmwkeHUs (OHIOB. B TpeTheill 4yacTH 3amMCHIBAIOTCS MUTOTU JBMKEHUS
dboHma yueOHUKOB:

« oO11ee KOJIMYECTBO MOCTYMUBIINX YI€OHMKOB 3a TEKYIIHUI roJl, Ha CyMMY;

« oO11ee KOJIMYECTBO BHIOBIBIIMX YYEOHUKOB 32 TEKYIUI ro/1, HA CyMMY;

« oOmiee KOJUYECTBO YYEOHHMKOB, COCTOSIIMX Ha y4yeTe Ha | sHBaps MOCIEIYIOIIETo

rojia, Ha CyMMY.

2.21. NunuBuayanbHbI (TPYNIOBOM) y4yeT Y4eOHMKOB OCYILECTBIIIETCSI B KapTOTEKE ydyeTa
y4eOHMKOB Ha KaTaJOXHbBIX KapTOYKax CTaHAAPTHOro pa3mepa. Ha kapTouke yka3bIBaeTcs
pEeruCTpalMOHHBI HOMep, OubiHorpaduueckoe omnucaHue ydeOHHKA, CBEICHHS O KOJIUYECTBE
MOCTYMUBIINX y4eOHUKOB C yKa3zaHHEM LieHbl. [Ipu HEOTHOKpATHOM MOCTYIJICHUH Y4eOHHKA, HE
UMEIOIIEM OTJIMYHMMA, KpoMe roja W3/JaHus M LEHBI, BCE MOCTYIUICHUS 3aHOCATCS Ha EAUHYIO
KapTouky. Ecnu ske B yueOHHMKE BHECEHBI IOTIOJIHEHUS] M M3MEHEHHUs1, TO Ha Hero 3aBOJUTCS HOBas
KapTouka. KapTouku paccTaBisioTCs B YUETHYIO KapTOTEKY MO KJAaccaM, a BHYTPH KIIACCOB — II0
npeameram. [locne criucanust Bcex yueOHUKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.
2.22. VueTHblE KapTOYKM Y4YEOHMKOB perucTpupyrorcs B «JKypHane perucTpalvy Yy4eTHBIX
KapTouek OMOIMOTEYHOTO (JOH/IA ITKOJIBHBIX YI€OHUKOBY», KOTOPBIM BeIETCs Mo 00pasily: HoMep
10 MOPAKY, Ha3BaHHE, Ki1acc, Ne akTa BIOBITHS KapTOUKH.
223. VYuery mnojexar Bce BUABl Y4eOHMKOB M y4dyeOHBIX TmocoOuii. PabGoume Terpamm,
IUIAKTHYECKUE MaTepuaibl, TaOJHIbl, NPOMHUCH, KOHTYpPHBIE KapThbl, aTjiachl SBISIOTCA




JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B «Terpaau yuera TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YUETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aIHCh, MOATBEPIKIArOIIas,
YTO MOCTYNHBIIUE TOKYMEHTBHI MPHUHATHI B OMOIMOTEUHBbIH (DOHI Kak B 0OBEKT 0CO00 ILEHHOTO
IBHKUMOTo umyiecTsa (nanee - OLJIN) nim kak B 00BEKT HHOTO JBMKMMOTO UMYIIIECTBA.
2.25. TlepBuyHble y4eTHbIE JTOKYMEHTHI, NOATBEp)KIaromue (hakT MOCTYIUICHUS, MEpeaaroTcs B
OyXranTepuio sl BKIIOUEHHS B yueT OubaroreyHoro (ouna.
2.26. ExxexBapTanbHO, P yCIIOBUHM m3MeHeHus coctaBa OLJIN, cBenenus 06 o01emM KoJu4ecTBe
U CTOMMOCTH JOKYMEHTOB, BKIIOYEHHBIX B COCTaB OMOIMOTEHYHOTO (OHIA, KaK OOBEKT 0Cc000
[IEHHOTO JIBUKUMOTO UMYILECTBA, EPEIAIOTCS YIPEIUTEIIO.
2.27. B3amMeH YTEepsSHHBIX WM HCHOPYECHHBIX YYEOHHKOB MPUHUMAIOTCS JApPYrHe KHHIH,
HEOOX0AMMBbIE IKOJIe. YUeOHUKH, YTEepsIHHbIE M NPHHATHIE B3aMeH, yuuThiBatoTcsa B «Terpamu
y4yeTa KHUT U JPYruX JOKYMEHTOB, IPUHATHIX OT YMTATENICH B3aMEH YTEPSIHHBIX).
2.28. Yyer BKIIIOYAET PETUCTPAIMIO IMOCTYIUICHUS JOKYMEHTOB B OMONMOTEeuyHBIH (oHA, HX
BBIOBITHS U3 (DOHZIA, UTOTOBBIC JaHHBIE O BennuuHe (00BeMe) Bcero OubmmoreyHoro (oHma U €To
M0/Ipa3/ieloB, CTOMMOCTH (poHa.
2.29. OcHoBHbIE TpeOOBaHMS, NPEAbIBISEMbIC K YUeTy OMOInoTeyHOoro hoHa:
*  TIOJHOTa U AOCTOBEPHOCTH YYETHOH MH(pOpMAIIHH;
*  OIEPaTHUBHOCTE;
*  JIOKyMEHTHPOBAHHOE 0(OPMIICHHE KAXKJOTO MOCTYIUICHHUS B (DOHI U KAKIOTO BBIOBITHS
u3 (oHna;
*  COBMECTHMMOCTb IpHEeMOB H (OpM YydeTa, HUX HAASKHOCTh TPH MapauIeTHHOM
HCIIOJIb30BAHUM TPAJULUOHHOW U aBTOMATU3UPOBAHHON TEXHOJIOTUH Y4ETa;
*  COOTBETCTBHME HOMEHKIJIATYpbl MOKa3aTenel ydyera (poHAA aHAJOTHYHBIM IOKa3aTesIM
rOCyIapCTBEHHOW OMOTMOTEYHON CTATHUCTUKH.

3. IlopsoK BbIIAYH M BO3BPaTa Y4eOHUKOB
3.1. Tlopsmox mosib30BaHUs y4eOHOU nuTepaTypoil onpenensercs [lomoxxennem o OubaHoTEKE,
[TpaBunamu nosp30BaHus OMOIMOTEKON U TaHHBIM [losi0KeHMEM.
3.2. K oOyvaromumcsi, 0CBaUBAIOIIMM OCHOBHBIE OOpa30BaTENIbHBIE MPOTPaMMbI B Ipeaesiax
(benepanabHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCATCS:

« oOyuyaromuecs, 0CBaBaroOIIKE MPOrpaMMy Ha4aJIbHOTO 001Iero 00pa3oBaHus;

« oOyuyarommuecs, 0CBalBaroIIKe MPOrpaMMy OCHOBHOTO 00IIIero oOpa3oBaHus;

« oOyuaromuecs, 0CBalBaroIIKe MPOrpaMMy CpeaHero o0Iiero o0pa3oBaHusl.
3.3. Illkona OecmatHo obecreunBaeT OOYyYarOIUXCS y4eOHUKAMH, Y4YEOHBIMH M y4eOHO-
METOJMYECKUMH TOCOOMSMHU B COOTBETCTBHMM C (eaepalbHbIM IEepeyHeM y4eOHUKOB,
PEKOMEH/IOBaHHBIX (JOMYIIEHHBIX) K MCIIOJIb30BAHUIO MIPU PEAIN3aLUN UMEIOIINX aKKPEIUTAIIUI0
00pa3oBaTeNIbHBIX MPOTPAaMM HA4yaJlbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeiHero ooOmiero
oOpa3oBanusi B mpenaenax (eaepanbHbIX TOCYAAPCTBEHHBIX OO0pa30BaTENIbHBIX CTaHIAPTOB.
Obecnieuenre 0OO0y4arOmUXCA YKa3aHHBIMU M3/aHUSIMHU OCYILECTBIISICTCSI 3a CYET W3/aHuil,
uMeromuxcs B (GOHAE MIKOJbHOW OuOnuoreku. bubmmoreunslii (HOHI €KEroJHO IMOMOIHAETCS
HEOOXOAUMBIMU yYEOHUKAMH, YUCOHBIMH U Y4€OHO-METOAMYECKIUMH ITOCOOUSIMHU.
3.4. YyeOHas 1uTepaTypa UCIOJIB3YETCS HE MEHee 5 JIeT, HO MpH cooTBeTcTBHU DenepanbHOMy
cranfapty U deneparbHOMY MEpeyHIO Y4eOHHMKOB MOXET HCHOJb30BaThes a0 10 et (mucbMo
MunucrepcTBa oopazoBanus U Hayku P® ot 08.12.2011r. Ne M/I-1634/03).
3.5. JleTsiM-UHBaNUaM U JI€TSIM C OTPaHUYEHHBIMH BO3MOXHOCTSIMH 370POBBSI, 00yJarOIUMCs Ha
JOMy TI0 OCHOBHBIM 00I11€00pa30BaTeIbHBIM MPOTpaMMaM C HCIIOJIb30BAHUEM JTUCTAHIIMOHHBIX
00pa30BaTENIbHBIX TEXHOJIOTUI HA TIEPUO/] MOJIyYEHHsT 00pa30BaHusl YIEOHUKH MPEIOCTaBIISIOTCS
B I0JIb30BaHME OECIUIATHO.
3.6. YueOHukH, yueOHBIE MOCOOUs M y4yeOHO-METOIUYecKUue Marepuanbl (pabouue MmporpamMmel,
MOYPOYHOE TUIAHUPOBAHHE, METOJUUECKUE NMOCOOUS U T.I.) AJIS JIMYHOTO IOJIb30BAHUS YUUTENS



IIKOJIBl NPHOOPETAIOT CaMOCTOSITENbHO. Eciay naHHBIE WM3aHHUS MMEIOTCS B HAIMYUHM B (DOHIE
OUOIMOTEKH, YUUTENS 00ECIICUNBAIOTCS UIMU B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.

3.7. YueOHukH, yueOHBIE M Y4eOHO-METOAMYECKHE MOCOOUS MPEAOCTABISAIOTCS OO0Y4aIOUTUMCS
IIKOJIBI B JINYHOE TI0JIH30BAHUE TI0 OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJ HE3aBHCHUMO OT TOTO,
Ha Kakol CpoK 0OyueHHs] OHM pacCUYUTaHbl. BTOpoil KOMIUIEKT yd4eOHUKOB MOKET OBITh BBIJIAH IO
3afBIICHUIO POJMUTENCH B CBSI3M C YXYIIICHHEM 3J0pOBbsS OOYdYaIOLIErocsi MpHU HaIUYUU
CBOOOTHBIX SK3EMIUISIPOB B OMOIHOTEKE.

3.8. Ilepex Hauanmom yueOHOTO roja OHONIMOTEKaph BBHIAAET YYEOHMKH Ha KIJIACC KIIACCHBIM
pykoBoautensiM 1-11 kmaccoB mo rpaduky, YTBEp)KACHHOMY IMPEKTOPOM INKOJbI. Brimaua
yueOHOH uTepatypbl (pukcupyercs B «KHUTre BBIAAYN YUSOHUKOB) .

3.9. B UCKIIIOYUTENBHBIX Cclydasx oOydarouuecs (IODKHUKH, BHOBb NMPUOBIBIINME, a TaKKe IS
noarotoBku k OI'D um EI'D, Ha netHee oOydeHHE) MONMydalOT Y4eOHUKH y OuOIHMOTEKaps.
VYuebnuku g noaroroBku kK OI'D u EID oOyuatommmes 9-x u 11-X KIaccoB M BHOBB
NpHUOBIBIIAM BBIJAIOTCS TOJBKO MPU HAJIMYMKM WX B OubOmmoreke. Beimaga HEOOXOAMMBIX
y4eOHUKOB Ha JIETHUN MEepHOJ] GUKCUPYETCs B YUTATENLCKUX (GOPMYIsipax Mo JIUIHYIO MOANUCH
oOyJaromuxcs.

3.10. YueOHUMKM MOTYT OBITH BBIJAHBI KaK HOBBIE, TaK M HCIOJb30BaHHbIE paHee. B TeueHue
OHOW Henenu oOydarolyecs MOJDKHBI HPOCMOTPETh BCe YYEOHMKM W ydyeOHBIE IOCOOUS,
BbIJIaHHBIE UM B JINYHOE MoJb30BaHue. [Ipu oOHapyXeHUU NeEeKTOB, MEUIAOIUX BOCIPUATHIO
yueObHOro MaTepuana (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOyYArOIIMICS WM €ro pOoaAUTENN
(3aKOHHBIE TPEACTABUTENIN) MOTYT OOpaTUTHCS B OMONMOTEKY JUIS 3aMEHBI €ro JPyruM. YUeOHUK
MOJKET OBITh 3aMEHEH IPH ero HajauuuM B ¢oHae 6ubnuotexu. [lo McTedeHnn ykazaHHOTO CpoKa
NPETEH3UH 10 BHEIIHEMY BHJY M KayecTBY YyueOHHMKAa OMOMMOTEKONH He NPUHUMAIOTCS, a
OTBETCTBEHHOCTb 32 OOHApYyKEHHbIE 1e()EKThl B CIaBAEMbIX YUeOHHKAX HECET TOT 0OyJaromuiics,
KOTOPBIA UMH IIOJIb30BAJICS.

3.11. B xoHme yueOHOTO roja W MpHU Mepexoae o0ydaromerocs B TeUeHHE y4eOHOTro rojaa us3
IIKOJIBI B JPYryl0 0OOpa3oBaTeNIbHYI0 OpraHM3alui0 y4eOHUKH, ydeOHble mMmocobus, pabouune
TEeTpaaul M Y4eOHO-METOAMYECKHE MaTepHualibl, NMPEJOCTABICHHbIE B  JIMYHOE IOJIb30BaHUE
oOyyaromuxcs, BO3BpAIAIOTCS B OMOIMOTEKY IIKOJBL. B ciyuae mopum mnm yrepu yuyeOHHKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO TMOCOOMS, MPEeIOCTaBICHHOT0 O0YydJaroleMycsl B JIMYHOE
M0JIb30BaHKE, POJUTENHN (3aKOHHBIE MPEACTABUTENN) 00s3aHbI BO3MECTHTH yIIepO W BEPHYTH B
OuOIMOTEKY HOBBIN y4eOHHK.

3.12. OGyuaromuecst BBITYCKHBIX KJIACCOB IMEpPe]] MOJyYeHUEM JTOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHBI IOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (110 0OXOTHOMY JIUCTY).

3.14. Bo3Bpar yueOHUKOB B KOHIIE YU€OHOTO T0/1a OCYLIECTBISETCA MO TpaduKy, YTBEPKICHHOMY
JTUPEKTOPOM IIKOJIBI.

3.15. OOyuatommecss 00s3aHbl CIaTh YYEOHHKM B IIKOJbHYIO OMOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IHMHBIM TPeOOBAHUSAM IO MX MCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHNKOB U3 0U0IMOTEe4YHOr0 oHAa
4.1. Cpok ucronp30BaHus y4eOHMKA HE MEHEe ISATH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHAa OMOIMOTEKH TPOU3BOAUTCS 110 MPHUNHAM:

«  BETXOCTHU ((pU3HUECKUIl U3HOC);

*  YCTapesoCTH IO COAEPKAHUIO;

« yrepe (C yKa3aHHEeM KOHKPETHBIX 00CTOSITENILCTB YTEPH).
B akre o BBIOBITMH (PUKCHPYIOTCSI CBeAEHHUS 00 yueOHMKaX, MCKIIOYAEMBIX TOJIBKO IO OJHOM
NpUYHHE.
4.3. Cnucanue y4eOHHMKOB MPOBOJHUTCS HE pPeke OJHOTO pas3a B roa. Ha Kaxplil BUI CIHCAHUS
(«Betxuey, «YcrapeBIIne MO COACPIKAHUIO», «YTEPSIHHBIC YUTATEISIMU») COCTABISETCS aKT B 2-X
AK3EMIUIApaX, KOTOPBIM MOJMUCHIBACTCS KOMUCCUEH U yTBEPKAACTCS TUPEKTOPOM HIKOJIBL. OnuH
SK3EMIUIAP aKTa XpaHWUTCS B OMOMMOTEKe, OPYyroil mepenaercs Moj pPacHucKy B OyXraiaTepHio,
KOTOpasi MPOM3BOJUT CHHMCAaHUE ¢ OanaHca MIKOJbl YKAa3aHHOW B aKTe CTOMMOCTH Y4eOHHKOB.



CrnucaHHple TO aKTy Y4YeOHHKH CHAIOTCS B COOTBETCTBYIOIIME OpPraHH3allMyd I10 3aroTOBKE
BTOPUYHOTO ChIpbs. JIeHbIH OT claun y4eOHHUKOB BHOCSITCS Ha PACUETHBIN CUET HIKOJIBI.

4.4. BpiObiTHE YueOHMKOB M3 (oHAa OMOIMOTEKH OQopMIseTcs aKTOM 00 MCKIIOYEHUH |
OTpa’kaeTcsi B KHUT'€ CyMMapHOTO ydeTa, a TakKe€ B KapTOTEKe ydeTra y4yeOHUKOB. BriObITHE
y4eOHBIX MaTepHaAIOB BPEMEHHOTO XpaHEHHS MPOU3BOJUTCS B KOHIIE KaJeHJApHOTO roJia Mo akTy
C YKa3aHUEM MPUYUHBI: «MaTepuall BpEMEHHOTO XPaHEHUS.

4.5. AKTBl Ha criMcaHWe Y4eOHMKOB BU3HPYIOTCS WIEHAMHU KOMHUCCHHM TIO COXPAHHOCTH (POHIOB.
3aBU3UPOBAHHBIEC AKThI YTBEPKIAIOTCA AUPEKTOPOM IIKOJIBI.

4.6. CnucaHHble 10 aKTy Y4YeOHHMKH MOTYT OBITb HCIOJIB30BaHbl JJISI  HM3TOTOBJICHUS
IUIAKTHYECKOTO MaTepuaia, s PecTaBpallMOHHBIX PadOT WM MEPeAaloTCs OPraHU3aLMsAM I10
3arOTOBKE BTOPCHIPbS. YacTh y4eOHHKOB, HAXOISIIMXCS B YIOBICTBOPHTEIBHOM COCTOSIHWHU,
MOCIIE CIIMCAHUS MOKET BBIABaThCs OOYYAIOLIMMCS sl HOJTOTOBKH K 9K3aMeHaM, IepeaBaThCs
B y4eOHbIe KaOMHETHI WM UCTIOJIB30BAHBI [l PEMOHTA APYTUX YYeOHUKOB.

4.7. XpaHeHue CIIMCaHHBIX Y4€OHUKOB BMECTE C JACUCTBYIOLIIMMH 3aIpeIiacTCs.

5. YdeTt nToroB ABu:KeHUs1 OMOJINOTEYHOr0 (poHIA

5.1. Utorn nBuxeHus (OHIOB MOABOJATCA B KHUIE€ CyMMapHOro ydera OuOmmuoTeuHoro ¢oHaa
(MM ApyroM perucTpe CyMMapHOTO ydeTa, MPUHSATOM B OMOJIIMOTEKE) Ha OCHOBAHUM JAaHHBIX
CYMMapHOTO yueTa O MOCTYIUICHHUH U BBIOBITUHN IOKYMEHTOB.

5.2. WtoroBble JaHHBIE UMEIOT YETHIpEe 00s3aTENbHBIX MOKAa3aTessl: COCTOSUIO Ha Hayalo roja,
MOCTYIUJIO 32 TOJ, BBIOBUIO 32 TOJ, COCTOMT Ha KOHEl roja. IToroBele naHHBIE MO 3JIEKTPOHHBIM
CETEeBbIM YIAJCHHBIM JOKYMEHTaM IPEACTABISIOTCA CIECIYIOUMMH TI0Ka3aTesIMU  YUETHBIX
€IMHUII; COCTOSUIO Ha HAyajo roja, 0o(popMIIEHO B JIOCTYIl B TE€UEHHE I'0Jia, JOCTYI MPEKpalleH B
TEYEHHUE roJia, COCTOUT Ha KOHEI] roja.

6. IIpoBepka HaIM4YKMA JOKYMEHTOB O0n01H0TEeYHOrO0 (hoHaa
6.1. Ob6s3arenbHas MHBEHTAPHU3ALMS IPOBOIUTCS B CIEAYIOMINX CIYJasx:
* IIPH CMEHE MaTepUaIbHO OTBETCTBEHHOTO JINIIA;
*  IIpH BBISBJICHUH (PAKTOB XUIICHUS WU MIOPYU JOKYMEHTOB;
* B Clydae CTUXMHHOTO O€ICTBMA, NOXapa HIM JAPYTMX YpE3BBIYAHHBIX CHTYaluH,
BBI3BaHHBIX HKCTPEMAIIbHBIMU YCIIOBUSIMU;
« 1pu nepenade poHaa OMOTMOTEKH UM €€ YaCTH B apeHY;
* TP pEOpPraHu3aMM U JUKBUIAIMHA OUOINOTEKH.
Jlnst mpoBeieHus IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHONW OpraHu3alli Ha3HAYaeTCs] KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJAUTH MPEACTABUTENb OyXTalTepHH.
6.2. IIpoBepka (oHIa B IIJITAHOBOM TMOPSIKE OCYILECTBISIETCS OJJUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEpIIAETCS COCTABICHHEM aKTa O pe3ysbTarax
MIPOBEACHUS MPOBEPKH HATUYUS TOKYMEHTOB yueOHOTo (DOHIA U MPHUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAHOBJICHHOM mpu4HMHE. B akTe UKCHPYIOTCS CBEIEHHS O
KOJIMYECTBE:
*  JOKYMEHTOB yueOHOTO ()OH[a [0 JaHHBIM y4eTa;
*  JOKYMEHTOB, UMEIOIIMXCS B HAIUYHH;
*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (DOHJE 10 HEYCTAHOBJICHHOM MPUYHHE.
B axte Tarke yKaszbIBalOTCSI HOMEp M JaTa aKTa O MPOBEICHHU MPEAbIAYyIIeH MPOBEPKHU. AKT C
NPUIOKEHUEM  CIUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJICHHON NpUYMHE,
MOJIMTUCHIBACTCA MIpeCceIaTeNeM U WiCHAMHU KOMUCCUH U YTBEPKAACTCS TUPEKTOPOM IIKOJIBL.
6.4. Ilpu BbIsIBICHMM B IIpoliecce TMPOBEpKH (OHAA OTCYTCTBYIOUIMX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTaHOBJICHHS BHHOBHBIX JIUII YOBITKM TI0 HEIOCTAadye CIHMCHIBAIOTCA B
COOTBETCTBUH C JCUCTBYIOUIMM 3aKOHOAATEIIbCTBOM.

7. le10npoON3BOACTBO B OPraHu3anuu y4era 6udanoreqnoro ¢ponaa



7.1. Opranuzanusi paboThl C JOKYMEHTaMH I10 y4eTy OMOIHOTEYHOro (pOHAA OCYLIECTBISAETCS O
IIpaBUJIaM BEJCHHUS JIETONPOU3BO/ICTBA.
7.2. OcCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISIETCS Y4YeT, IMOJIEKAT TOCTOSHHOMY
XPaHEHUIO KaK JOKYMEHTBl CTPOroil ordeTHocTH. [locTosiHHO, 10 JIMKBHUIAUMU OUOTHUOTEKH,
XPaHATCS PETUCTPbl MHAMBHUIYAIbHOTO U CYMMAapHOTO yueTa JOKYMEHTOB OMOIuoTeuHoro (oHaa
(perucTpalMOHHbIE KHUTH, HHBEHTApHbIC KHUTH, KHUTH CYMMapHOTO y4eTa, yYeTHbIH KaTajor U
KaTaJioTH).
7.3. B COOTBETCTBMM C TpaBUIAMU OpraHU3allUUd TOCYJApCTBEHHOI'O AapXWBHOTO Jeja
YCTaHABIIMBAIOTCS CIEIYIOIIUE CPOKM XpAaHEHHs JOKYMEHTOB, OOECHEeUMBAIONIMX Yy4eT |
COXPaHHOCTh (POH/IOB:
*  CONPOBOJUTEIBbHbIC JOKYMEHTHI (HaKJIaJHBIC, CUETA, OMHUCH, CIIUCKA HA TOCTYMAIONIYIO
JIUTepaTypy) — 3 roza;
* TPHUXOJHBIE aKTHl HA JINTEPATYypy, MOJIYUYECHHYIO OECIUIaTHO WM 0€3 COMPOBOIUTEIbHBIX
JOKYMEHTOB, — 3 T0/1a;
* KHHTa yueTa JUTEpaTyphl, YTEPSIHHOHN YUTATEISIMUA U IPUHATOM B3aMeH, — 3 To/a;
* aKThl Ha CIHMCaHUE KHUI M TEPUOJMYECKUX H3/IaHUM, y4YETHbIEe KApPTOUYKH, KHHKHBIC
(bopMynsApsl CIUCAHHBIX H3AaHuil — 10 Jer.
7.4. Tlo WCTEYEHHMH CPOKOB XpaHEHHsI Y4YETHbIE IOKYMEHTBHI IIOJUIeKAT YHHUTOKEHHUIO B
YCTaHOBJICHHOM TOPSIIKE.
7.5. Jlo OKOHUYaHHs OYepeIHOW MPOBEPKM (OHIA XPAHATCS AKThl O PE3YJIbTaTax MPOBEICHUS
MIPOBEPKH HATMYHS JTOKYMEHTOB OMOIMOTEYHOTO (hoHAA.

8. OGecnieyenne cOXpaHHOCTH OMOJINOTEYHOr0 OHAA HIKOJIBHBIX Y4eOHNKOB
8.1. CoxpanHOoCcTh (oHOa OOecreyrBaeTcsi CO3IAaHHEM ONTHUMAJbHBIX YCIOBUH XpaHEHUS U
MCTIOJIb30BaHUS YI€OHHKOB, a TAK)KE OXPAaHOU MX OT OPYU M XHUIICHHH.
8.2. XpaHeHue yueOHHKOB OCYLIECTBISICTCS COTJIACHO ACUCTBYIOIIMM MHCTpyKIusSM 1o oXpaHe
TpyZa U MOXapHOU OE€30MaCHOCTH.
8.3. ®oHy y4eOHMKOB pacroaraeTcs ¥ yUUTHIBACTCS OT/AEIBHO OT OCHOBHOTO (poHa.
8.4. OTBETCTBEHHOCTb 3a OPraHM3AlMI0 COXPAaHHOCTH (OHJa Y4eOHHMKOB BO3JAraeTcs Ha
JIMPEKTOpa IIKOJIBI U Tearora - OudiamoTexapsi.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHME U COXPAaHHOCTh BBIJJAHHBIX YY€OHHKOB B T€UEHHE y4eOHOTO
roja HecyT oOyuwaromecs, MoJb3ytomuecss 3TUM (ouHAoM. OHHU ke, MpU HEOOXOIUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciydae yrepu wiam mopuM y4eOHHKA POTUTENN (3aKOHHBIC MPEJCTABUTENN) BO3MEMIAIOT
HaHECEHHBIN yIepd B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B 1mensix KOHTPOJIS 32 COXPAHHOCTBIO YYEOHHMKOB OOydarommmucs 2 pasa B roj (cCeHTs0pb u
ampenb) OMOMMOTEKON MPOBOAATCS BHIOOPOYHBIC PEHABI MO TMPOBEPKE COCTOSHUS y4eOHHKOB.
CBezneHus 0 pe3ysbTaTax peiaa JOBOAATCS 0 KIACCHOTO PyKOBOAMUTEINS, TPH HEOOXOIMMOCTH JI0
3amectuTens aupekropa no YBP. Io pesynbpraTaM IpOBEPKU COCTABIISAETCS aKT.
8.8. Kputepuu mo mpoBepke COCTOSHUS y4COHUKOB:

*  HAJIWYME 3aIUCH O MPHHAJICKHOCTH ydeOHIKA 00yJaromemMycs;

* HaJIWYME BCeX y4eOHMKOB HA MOMEHT IMPOBEPKH (COTIIACHO PACTIMCAHUIO YPOKOB);

«  HaJn4ue o0NI0XKEK Ha yueOHHUKAX;

* BHEIIHUHU BHJ y4eOHUKaA (OTCYTCTBHE Tps3H, HAAMUCEH, MOMITOCTEH, OPE30B, PBAHBIX

CTpaHMII, TOBPEXKACHUIN TIEpEeIUIETOB B yueOHHKAX);
g 1 —4 xyiaccoB - HaJIMYKE 3aKIag0K.

9. IIpaBui1a MoIb30BaHNS Y4eOHNKAMM JJIs1 00Y4AIOIIMXCS M POAUTe el
9.1. Obyuaronecs UMEIOT MPaBO IMOJIy4aTh Y4eOHHKH, MPeTyCMOTPEHHbIE 00pa3oBaTEIbHBIMHU
IporpaMMaMy IIKOJIbI, BO BDEMEHHOE MOJIb30BaHue U3 GoHIa OMOIMOTEKH OECIIaTHO.



9.2. Y4eOHMKH BBIAAIOTCS OOYYaIOUIMMCS CPOKOM Ha OJMH TOJ, HE3aBUCHMO OT TOTO, Ha KaKOi
CpOK OOy4eHHs OHHM paccuuTaHbl, 0Oe3 MpaBa mepedayd W TNpojaaxH. Bo3Bpar ydueOHHMKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MPEICTABUTEIISIMU).

9.3. Y4eOHMKH MOTYT OBITh BBIJAHBI KaK HOBBIE, TaK M HCIOJIb30BaHHbIE paHee. [IpoOiemsr
HEXBAaTKM y4YeOHHMKOB  peIIAlOTCs 4epe3 OOMEHHO-pe3epBHBIM  (OHI KON  paiioHa
(0OpazoBaTENBHOTO OKPYTa).

9.4. OGyyaroniecs IOJDKHBI MOJMHMCATh Ka)XIbld Y4eOHUK, MOJYYCHHBIH M3 (OHIA IIKOIBHOM
O6ubnmotexu (yueOHbIH roa, pamMuiIus, UM, KJIacc).

9.5. YueOHUK JOIDKEH UMETh JOTIOHUTENIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuMKaxX HeNb3s MUCATh, PUCOBATH, 3arM0aTh U BBIPHIBATH CTPAHULIBI U T.]1.

9.7. OOyuwaromuecst 00s3aHBl BO3BpalllaTh INKOJbHbIE YYEOHHKM B ONPSATHOM BHUAE, IO
HE00X0IMMOCTH PEMOHTUPOBATh UX.

9.8. Y4eOHHKH JT0JKHBI BO3BpAIaThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 70 JISTHUX KaHUKYIL.

9.9. Boemyckuuku (9,11 kmaccoB) 00s3aHbI pacCUUTATHCS C OMOIMOTEKOW MO MCTEYCHHMH CpPOKa
oOyueHus (10 OTyYeHHS aTTecTaTa).

9.10. Obyuaromuecsi, BHIOBIBAIOLINE B TEUEHUE YUEOHOTO T0/a, 00s3aHbl CAaTh y4eOHUKHU Tepen
MOJIy4EHHUEM JIOKYMEHTOB.

9.11. B cnyyae mopuu Wi yTepu y4eOHUKOB 0Oydaromuecs: 00s:3aHbl BO3MECTUTh MX HOBBIMH HITH
PaBHOLICHHBIMHU T10 COTJIACOBAHMIO C TIEIaroroM - OMOIMOTEKapEM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTH TMOJYYEHHBIX IIKOJbHBIX Y4eOHHMKOB HECYT Kak
oOyyJaromuecsi, Tak ¥ UX pOJUTENH (3aKOHHBIE MPEICTABUTEIH).

10. TpeGoBaHusi K MCIOJIB30BAHNIO H 00eCIIeYCHUIO COXPAHHOCTH Y4eOHMKOB

10.1. O6yuatomuecs 00s13aHbl OEPEKHO OTHOCUTHCS K ydeOHHKaM, HE JIOMYCKaTh UX 3arps3HEHUS
Y TIOpPYH, MPUBOAIINX K MOTepe HHPOPMALIUH, YXYIIIAIOUINX yI000UYUTAEMOCTb, YCIOBUS YTEHUS
(moTepsi 3IEMEHTOB M300pakeHUs, MATHA, LAPANUHBI, OTCYTCTBUE OJHOW MM 0OoJiee CTpaHuI,
CKJICMBAaHUE CTPAHHI] M MOBPEKJCHNUE TEKCTa WJIM WJUTIOCTPALMil TpU pacKpbITUu, Aedopmarus,
MOTPEMAaHHOCTh OJIOKA WM MEPEeIuIeTa).

10.2. Ilpu ucnonb30BaHUM YYEeOHHMKA MEPBOrO TOJa, OH JIOJDKEH OBITh CIaH B IIKOJIbHYIO
OUOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHUCTBIM, IIeNbIM, O€3 TMOBPEeXICHUH M TOTEpTOCTEH
KOpeIIKa, yrJIoB neperuiera, 6e3 oTphiBa neperiera ot O1oka.

10.3. IIpu ncnonbp30BaHMU yueOHHKA BTOPOTO-TPETHETO IoJ1a, OH JOJDKEH OBITh CIaH B IIKOJIBHYIO
OMOMMOTEKY B XOpOILIEM COCTOSHHUM: YHCTHIM, LEJbIM, JOIMYCKAIOTCS HE3HAYUTEIbHbIE
MOBPEXJICHHSI: MOTYT OBITH HEMHOTO TIOTPETIAaHbl YTOJIKH MEPerieTa, KOPEIoK (HO He TIOPBaH).
10.4. IIpu ucnonb30BaHUU y4eOHHMKA UYETBHIPEX-NATH JIET, OH JOJDKEH OBbITh CIaH B IIKOJIBHYIO
OUOIMOTEKY B YAOBJICTBOPUTEIILHOM COCTOSIHUM, MPUTOJHBIM JJISl TAIbHEHIIIEr0 UCTIOIb30BaHUS:
YHCTBIM, JOIyCKAaeTCsl HaJIpbIB Kopemika (He Oojee 1 cM. OT Kpas) W Ieperuiera B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUU yueOHHMKA IIECTH JEeT U Oojiee, OH JOJDKEH ObITh CHaH B IIKOJIHHYIO
OuOIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOJHBIM IS TAIbHEHIIIEr0 UCTIOIb30BaHUS:
YHUCTBIM, JIOIYCKaeTcs HaJApbIB Kopemika (He Oojee 2-3 ¢M OT Kpas) U MepersieTa B MecTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce nmoBpexieHus TOJHKHBI OBITh aKKYPaTHO CKJICECHBI IIPO3payHOii Oymaroi, 11M00 MHMpOKUM
MIPO3pPayHBbIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTeJIbHOM 1esITeIbHOCTH

11.1. JIupekTop IMIKOJbI HECET OTBETCTBEHHOCTh 3a OPraHM3ALMUIO0 PabOThl IO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEYHOr0 (OHAA LIKOJIBHBIX Y4eOHHUKOB, oOecrmeueHre OO0ydarommxcs
y4yeOHUKaMH, Y4eOHBIMH TOCOOMSAMH, Y4eOHO-METOJUUECKUMH MaTepualaMu, CpeACTBaMHU
0OyuYeHUsl U BOCTIUTAHUSI.



11.2. 3amecTtHTens AUPEKTOpa IMIKOJBI IO Y4eOHO-BOCIHUTATENBbHON paboTe ompeaenser
NOTPEOHOCTh IIKOJbI B YUeOHHMKAaX, COOTBETCTBYIOIIMX MPOTpaMMaM OOY4eHHSs, OCYIIECTBISIOT
KOHTPOJIb 32 MHCIIOJb30BAHUEM TII€JarOTMYeCKUMU pabOTHUKaMH B XoJe 00pa3zoBaTeIbHOM
JEATEIbHOCTH Y4eOHUKOB, YUEOHBIX TOCOOMH H  y4eOHO-METOJMYECKUX MAaTepUalioB B
COOTBETCTBUHU CO CIIMCKOM, OTPEACICHHBIM LIKOJOW, COBMECTHO C YYUTEISIMH M TEAaroroM -
OubIMOTEKapeM OCYIIECTBIISICT KOHTPOJIb 32 BBIMOJHEHHEM OOYYalOIIUXCS €IUHBIX TPeOOBaHMIA
10 UCIOJIB30BAHUIO U COXPAHHOCTU Y4EOHUKOB.

11.3. KiaccHple pPYKOBOJIUTENH HECYT OTBETCTBEHHOCTh 3a BOCHHUTAHHE Yy OOy4aromuxcs
Oepe’KHOTO0 OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE Y4YeOHHMKOB M Y4eOHBIX IOCOOMIi
oOyJaromuxcss CBOEro Kiacca B TeUeHHE Y4eOHOro Toja, CBOEBPEMEHHYIO BbIIady (caauy)
Y4eOHUKOB, YYEHbIX M Y4eOHO-METOJMYECKMX MNOcoOMi B OHUOIMOTEKY B COOTBETCTBHH C
rpaduKOM, yTBEPKICHHBIM JTUPEKTOPOM IIKOJIBI.

11.4. Tlemaror -OmOIMOTEKaph HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTH HHGpOpMAIUU 00
00eCTeYeHHOCTH y4eOHHKaMH, y4eOHBIMU MOCOOMSAMH U Yy4eOHO-METOIMUYECKUMH MaTepuallaMu
oOyyJaromuxcs IKOJbI, 32 OPraHU3aIuio padoThl OMOIMOTEKH MO BbIJa4e M BO3BPATy YUeOHHKOB,
y4eOHbIX MOCOOMI W Yy4eOHO-METOAMYECKHX MaTepUaloB OOYYAIOUIMMHUCS, 32 COXPAHHOCTh
O6ubmmoTeyHoro GpoHaa yueOHOM TUTEpaTypHI.

11.5. Pogurenu (3aKOHHBIE TPEACTABUTENIN) OOYYAIOUIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTH MOJIYYCHHbIX YYCOHUKOB, YUEOHBIX TOCOOUHN 1 yUeOHO-METOINYECKUX MAaTEPUATIOB U
BO3MEIIAIOT UX YTPaTy WK NOpUy OMOIMOTEKE IIKOJIBI.

11.6. OOyuaronuecst HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh y4EOHUKOB, y4EOHBIX MOCOOHMMA U
yu4eOHO-METOANYECKUX MAaTEPUAIIOB, MIOJYYECHHBIX U3 (DOH/IA IIKOJIBbHOM OHMOIMOTEKH.

12. 3akar09uTeIbHBIE MOJT0KEHHUS

12.1. Hacrosiiee [lonoxeHne o MKOJIHOM OuOIMOTEYHOM (hOHIIE, MOpsAIKE ero (OpMHUPOBAHUS,
ydeTa, UCHOJIb30BAaHMs U 00€CIICUeHUSI COXPAHHOCTH SIBJISETCS JIOKATbHBIM HOPMAaTHUBHBIM aKTOM,
npuHuMaeTcsa Ha [legaroruueckom coBeTe HIKOJBI M yTBEepKIaeTcs (JInbo BBOAUTCS B JICHCTBHE)
MIPUKA30M AUPEKTOPA OPraHU3aLUH, OCYILECTBIISIONICH 00pa30BaTENbHYIO AEATEIbHOCTD.

12.2. Bce u3MeHeHMs U JOTOJHEHUS, BHOCHUMbIe B Hacrtosiee llonoxkenue, opopMmIsSIOTCS B
NUCHbMEHHOM QopMe B COOTBETCTBMM JCHUCTBYIOLUIMM 3aKOHOJATENbCTBOM Poccuiickoit
denepauuu.

12.3. Tlonoxenue o OubOIMOTEUHOM (OoHAE 00pa30BATENBHON OpPraHM3aLMN MPUHUMAETCS Ha
HEOIIPEACIICHHbIN CpoK. M3meHeHus u pononHeHus K IIoyiokeHUI0 NPUHUMAIOTCS B MOPSIKE,
npeaycMoTpeHHoMm 1.12.1. nacrosiero [onoxenust.

12.4. Tlocne mpunstus Ilonoxxkenuss (WM U3MEHEHWH W JIOMOJHEHUM OTIEIbHBIX MYHKTOB WU
pa3aesioB) B HOBOM peJakLUy peablaylas peJaklys aBTOMaTUUECKH yTPauuBaeT CUITY.
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